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Start an Instant Meeting

Tap the Home icon on
the menu bar.

e Tap New Meeting on the
Home screen to start an
instant meeting.
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Start a Scheduled Meeting

T =

9:41 AM

°Design Review

o Tap the Home icon on o a
the menu bar. ’

Tap your scheduled topic
on the meeting list.

o Tap Start to start the meeting.
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Join a Meeting

Tap the Home icon on
the menu bar.

Join Meeting

Tap the Join icon on the
Home screen.

o Enter the Meeting ID.

o Tap Join to start the meeting.

7123 / .com P 7123



Share Content
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Design Review
10:00 AM - 11:00 AM

Host: Adz

o Tap the Home icon on
2
the menu bar.

Customer Prep

11:30 AM - 11:45 AM

Tap the Share Screen New Project Sync

1150 AM - 1:30 PM

icon on the Home screen.

Team Weekly New
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Share Content

Cont.

Follow the instructions on
the controller.

The instructions will remain

on the controller, even after
the share is displayed on the
Zoom Room display.

o Tap Stop Sharing when you
are done.

08 AM Thu Jan 13
Stop Sharing

[r— Eroeafifed Phone

Use Zoom App

Click Share screen

Sharing Key MNKHPW

Use Browser
Goto share.zoom.us
Meeting ID 078 2536 8294
Passcode 305146

Multiple Participants Can Share Simultaneously

Toul4

Start Meeting




Manage Participants as Host -

After tapping Manage Participants in the meeting controls:

Participants (4)

Maurice Lawson

Ask to Unmute
Ask to Start Video : Tap the participant’s name to ask them
to start their video or stop their video,

John Chen

Calara Arellan Allow Recording

T : pin or spotlight their video, allow them
to record, make them the host, or
remove them from the meeting

Ashlee York
Rename

Put in Waiting Room Lock Meeting

Mute Participants on Entry

Report Disable Participants to Unmute Themselves

Disable Participants to Rename Themselves

Show Non-video Participants

Mute All participants, Unmute All

Hide Se. View participants, or tap More to Lock

Enable Waiting Room

the Meeting, or choose to Mute
Unmute All Mare.. . Par‘ticipants on Entry




Mute/unmute  Start/stop the Share content
Meetlng Controls the room room video from your laptop -

microphone . or mobile device

Your meeting join
info (meeting ID,
participant 1D,
and dial in)

Lock meeting,

enable waiting

room and allow
participants to

share screen, chat,
rename, unmute e
themselves.

View meeting chat
messages. You can
even enable chat
messages for the
room display

Start recording to
the cloud. (Once
the meeting is
over, a link to your
recording will be
emailed to you.)

Change video
display layout

Speaker view:
displays active speaker Steamer Lane

Gallery view: shows

all atteridees in grid Control PTZ camera End or leave View and manage

settings, presets, or switch the meeting meeting participants
to secondary camera



